

[image: ]	COVID-19 Safe Work Procedure
	Page 1 of 3

[bookmark: _Toc438210213][bookmark: _Toc282508920][bookmark: _GoBack]COVID-19 safe work procedurE
Instruction
This COVID-19 Safe Work Procedure (SWP) is used to guide on management of COVID-19 for key tasks and work activities. Further specific information must be provided where required for WHS management of the task or activity. 
	Task or Activity

	[Enter Details]

	Undertaken by 
	[Enter Details]

	Work Area 
	[Enter Details]


Personal Protective Equipment 
	COVID-19 PPE 
	COVID-19 Equipment

	[Add details of PPE required]
 
	[Add details of equipment required] 
Hand Sanitizer




COVID-19 Requirements
	[Add details of specific requirements, e.g.: 
COVID-19 Pre-Work Check prior to commencing work
Regular hand washing 
Access to Hand Sanitiser
Etc.



Pre-Work Check
	Step No.
	Work Task
	COVID-19 Controls

	
	
	

	
	
	

	
	
	



Work Tasks
	 Step No.
	Work Task
	COVID-19 Controls

	
	
	

	
	
	

	
	
	



End of Tasks
	Step No.
	Work Task
	COVID-19 Controls

	
	
	

	
	
	

	
	
	



Approved Personnel
The following Personnel have: 
1. Read this Safe Work Procedure
2. Received practical information on the steps to take for COVID-19 in work
3. Had their knowledge and understanding verified, and 
4. Have permission to undertake the work task and continue with work.  

Declaration
By signing below the, Personnel are confirming that they understand the Safe Work Procedure and actions they must take to manage the risks of COVID-19 in their work practices. If they cannot work safely, they understand that work must stop until it is safe to continue.
	Name & Signature
	Position
	Date
	Approved By

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Further Information
	For further information on this Safe Work Procedure please contact [Insert Details]. 
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